BACKUP DOCUMENTS AND SETTINGS IN XP

1. Goto Start,/All Programs/Accessories/Systems tools/Backup . Thiswill bring up aWizard . Now
click on the Next button

2. Inthe next window make surethereisadot in Back up files and settings. Then Click the Next
button

Ba{:kup or Restore Wizard

Baclkup or Restore
You can back up files and settings, or restore them from a previous backup. i o1

Vihat do you want to do?

(%) Back up files and settings

() Restore files and settings

[ <Back

In the next window select My documents and settings.

Backup or Restore Wizard

What to Back Up e
You can specify the items you want to back up. : -:ﬂ

What do vou want to back up?

{#) My documents and settings
Includes the My Documents folder, plus your Favontes, deskiop, and cookies.
{7} Everyone's documents and settings

Includes every user's My Documents folder, plus their Favorites, deslktop, and
cookies.

) All information on this computer

Includes all data on this computer, and creates a system recowvery disk that
can be used to restore Windows in the case of a major failure.

() Let me choose what to back up




3. Inthe next window Choose where you want your Backup to be saved. If you have a portable hard
drive, flash drive (atwo gig should be ample) or aDVD that would be the ideal place. Don'’t save
the Backup your C Drive asit will be uselessif you have a computer crash.

Backup or Restore Wizard

Backup Type. Destination. and Name
Your files and settings are stored in the destination you specify.
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I Choose a place to save your backup:
i | G:\Back ups' | [ Browse.

Type a name for this backup:

--Backup

4. Click Next button and the following window appears. Once you click the Finish button the Back
up will begin. The time will depend on how much you have on your C Drive.

Backup or Restore Wizard

Completing the Backup or
Restore Wizard

You have created the following backup settings:
Mame: G \Back upsBackup blkf
Description:.  Set created 18/07/2009 at 8:32 AM
Contents: My documerts and settings

Location: File:

To close this wizard and start the backup, click Finish.

To specify additional backup options,
click Advanced.

Cancel
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Go away and have a cuppa while the backup is being done.
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Drive: E.

Label: Backup bkf created 18/07/2009 at 8:32 AM

Status: Backing up files from your computer...

Progress: (REEE S S S ]
Elapsed: Estimated remaining: I

Time: . 19 min., 50 sec. 23min..22;5.-éc.

Processing: | C:\...s"Content.|[E5\3ZASCDSD\0354759(1]. o

Processed: Estimated:
Files: 16,778 48,719

Biytes: : 1.807.940.177 3.938.730.249 |

On completion the following icon will appear in the drive you specified.
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* Backup
Windows Backup File
1,787,121 KB

Now if you have a crash you will have all your documents, and settings saved so they can restored
once your computer is up and going again.
It is suggested that you do aregular Backup. Every time ado a new one you can delete the previous

one.
Right clicking on the icon will tell you the date and size of the backup.
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* Backup
= Windows Backup File
1,787,121 KB
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Type: Windows Backup File
Date Modified; 18/07/2009 &:55 AM
Size: 1L.7OGE




