BACKUP DOCUMENTS AND SETTINGS IN VISTA

1. Go toStart,/All Programs/Accessories/Systems tools/Backup & Configuration. This will bring up
a Wizard . Now click on thBlext button

2. In the next window first click oBack Up filesand therSet up Automatic File Backup.

1:?';"Backnp Status and Canﬁg uration 55)

Automatic file backup is not set up

When you set up automatic file backups, Windows will make a copy of the
files on your computer to a location of your choice. System and program files
will be skipped.

What file types are not included in the backup?

Afterwards, Windows will scan your system on a schedule that you specify.
New or updated files will be automatically added to your backup.

B Enabling automatic file backup will help protect your files from loss or
‘L | accidental deletion.

¥ Set up automatic file backup
Choose your backup settings and run your first backup.

Complete PC Backup

Turn an

3. In the next window Choose where you want your Badkube saved. If you have a portable hard
drive, flash drive ( a two gig should be amplepddVD that would be the ideal place. Clilext

—
@ 2% Back Up Files

Where do you want to save your backup?

(@) On a hard disk, €D, or DVD:

[..y DVD/CD-RW Drive (D) o

() On a network:

Why don't [ see my hard disk?

What's the difference between backing up files and copying fites to a CD?

[ Next ][ Cancel ]

Don’t save the Backup your C Driveas it will be useless if you have a computer crash.




4.

5.

In the next window choose the files you want tologc then clickNext
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@ B Back Up Files

Which file types do you want to back up?

All files on this computer of the type that you select will be backed up, including files that
belong to other users of this computer. We recommend that you back up all of the file
types selected below.

Pictures Category details

7] Music Move the mouse pointer aver a category on the
left or select it with the keyboard to see what

[7] Videos types of files will be backed up.

[¢#] E-mail

Documents

[¥] TV shows

Compressed files
[¥] Additional files

Only files on NTFS disks can be backed up. System files, executable files, and temporary files
will not be backed up. What other file types are not included in the backup?

[ Next ” Cancel l

In the next window choose how often you want tadmackup —then click oBave Settings and
Start Backup

@ 34 Back Up Files

How often do you want to create a backup?

':.f"

New files and files that have changed will be added to your backup according to the schedule
you set below.

How often: lWeekIy - l
What day: lSunday - l
What time: |7:00 PM -

Because this is your first backup, Windows will create a new, full backup now.

Save settings and start backup ] l Cancel ]




6. When the backup is completed the following windappears.
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Automatic file backup is turned on

Windows will scan your computer for new and updated files and add them to
your backup based on the schedule you set.

f; What file types are not included in the backup?

Backup status
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Restore Files 35; Backup is in progress... (stop this backup)
g
(‘ | Backup location:
| II
- Last successful backup: N/A
Complete PC Backup Next backup: 26/07/2009 7:00 PM

r updated fiies and add them to your backup.

Automatic backup is currently 'ﬂ Turn off

on

Go away and have a cuppa while the backup is loong.

On completion the following icon will appear in tlave you specified.

4 restore
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Now if you have a crash you will have all your downts, and settings saved so they can restored
once your computer is up and going again.

Right clicking on the icon will tell you the datadsize of the backup.



